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Management & Leadership 6oludllg 6,151

Advanced strategies in innovative

8oLl (9 doadioll il i

MGT201 leadership and management 3 L
Professionalism e
Integrated Management Approach for . ol i
el Preparing Heads of Departments pLusl el Slacg Jo | s3] el
MGT203 Modern methods of analyzing, evaluating, i Jud=i (9 dasdl Ll
solving problems and making decisions oyl 3lvly wuinall J>9
MGT204 Creative vision and how to formulate goals Slao3l déluo dudus g daclaudl &3l
and develop strategic plans =il il blasl 899
MGT205 Strategies for change and organizational JUSSTE -5 | U Y )|
development ookl ) ghillg
MGT206 Information systems and. c'reativity.in Ped @ E.l..\.ggxlgnal.o?l.v..d'lupbi
support and strategic decision-making Azl ol ol Slg
MGT207 Advanced Management Excellence, Al Saillg padiall s)1521 jradl
Strategic Thinking and Creative Innovation i el ) Kulg
Methods of transforming innovative ideas ay) o3l ) <83 Y g
MGT208 . . .-
into operational plans diwaii bbs JI
Enhancing management effectiveness, e e b s e
MGT209 | building organizational culture and stimu- sl “é;:”@&;?l.d*{wl’“’"
lating creativity and innovation JoR8lo ElE] pavg
MGT210 How to choose the right investment ao el )il awans
opportunity duwliall ) losiwl
Executive skills, analytical mind, critical Sl pSaillg ol Jeell s dpduaidl wl)lgall
MGT211 . . - -
thinking and creative sense el udlg
Administrative excellence in prioritizing and Oyl 3lsslg wlglgdl dasv § (5153 jraill
MGT212 h . T
making decisions under pressure bgudll e
Leadership of working groups, building " . . e
MGT213 | entrepreneurship and developing creativity e a?jéj:"-’.' J‘I:;: "’SL;J pesolBls
in teams O 3 2l D9
Advanced management orientation for | ol oti J odiol .
MGT214 developing work systems and simplifying | pboi pohatl o |6 153 d=rgal

procedures

Wlel) =3l by
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Management & Leadership 6oldllg 6,151
Creative and analytical thinking for . 2, . ou)
MGT215 leadership in business management and JlecBl o)l ﬁbl?;uxdl :m;f el psadl
prioritization et e
MGT216 Excellence in business management and duclasdl GBI jasdg Jlocdl 6)lob juadl
the stimulation of creative energies s FE3 bk
MGT217 Formulation of strategy, setting goals and g Sla o 21599 duuiljiuwdl déluo
policy-making Olwludl
MGT218 How to prepare a typical pusiness plan for slaiall 433500 o s slacl
an enterprise
Advanced strategic planning and sl éalaio sadiol sl audasad
MGT219 implementation of strategic plans for ! ‘9'"“'@95‘& ) ._I T I{I”_"SLI . I
institutional excellence S & e
MGT220 Efficiency in dealing with issues, problems, |  wloj3l, JSlisall LAY g6 J—olaill (§ bl
crises and building confidence in the work Josll 9 aall cliyg i
MGT221 oobal :\’q‘;’:g;:"mden . 1581 § Aiva sl duallall Slaldly Ll
Developing the skills of innovation and ) o .
Aoz creativity for managers Cmaol) Elaugly )Ll i lgo dsou:
MGT223 | OKills of excellence, creativity,innovation in wl)lgeg Jasdl () u3lg glwlg jrodll wiylge
work and skills of continuous development ool gl
Developing supervisory skills for
MGT224 non- o3l ) &bl il wlylgall daoii
administrators
Developing work systems in administrative . A . .
MGT225 ping L 1531 Oduid] § Josdl b g
Achieving leadership and administrative T : T e
MGT226 | excellence in government departmentsand | &% A9 JlsMll 9 fi’gb"l lg 830 &
agencies o
MGT227 Modern methods in pla.mnlng and following JlocHl uiis dsuliog bbbl § doamdl el
up the execution of works
MGT228 Development of the skills of service Wliiellg Wloas el e Wl)lgo duois Gl
managers and government relations duogSll
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Management & Leadership 6oludllg 6,151

Modern methods in developing supervision

Slyidl wlylgo ki § diasdl Ll

MGT229 skills and following up execution of Soasll s dslicg
contracts
Modern strategy for preparing office dlae divasdl damuil Bl
MGT230 e
managers ol (s pao
MGT231 Efficiency in dealing with issues, problems 6,lolg Jslinall g Lo 2o Jolaill (§ 6clasi]
and crisis management in institutions Oluwgall § olej¥l
Advanced management and 0. ool 6
SUCE? administrative excellence S>3l jlieBly do 8,181
MGT233 Maximizing productivity, reducing =Ll 6clasdl (juo jod (08I (Gatin
time and effort Ag=dlg wdgll Julsiig
MGT234 Corporate governance and change S idly Slugoll 81531 yusiig 6, igll

management
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Creativity and quality in strategic training
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d pindl 3)lg0ll
o yillg (aabbgall Ogguig

»obillg Ll il eyl § 839219 gl

HRM201 and career development to achieve ) & A
organizational goals. ApopBiiil Slandl Guail Gabsll
Excellence and overall quality management - ey s . .
HRM202 | for human resources, personnel affairs and QMI;Q?%TWI‘O?:?J"I 8139 jradll
administrative development. §)133 pghilly rdbgall Lo o
Criteria for measuring the effectiveness of c . . .
HRM203 human resources on organizational el>3l Je q"l“ M"J;flwlwwwll‘s’gm
performance within the frameworks. ’ e
HRM204 Advanced procedures for personnel policies Usbgoll Ugdub Wlwluwd doddiall wicl)=3l
and administrative development. «SJ153 pghilly
Performance assessment and career . . .
LA identification and training. gl a e ey
Excellence in administrative development, . omos .
HRM206 human resource and personnel ezl °JI°%9 '.'-S.Jb‘g:"?s}?'fl ‘~.-..9-’"“f“d: brglois
management. 0saBgall Ugdudg il
HRM207 Advanced strategies and excellence in the duoidg poki (9 jredlly doadioll bl il
development of human resources. A il 5)lgall
- q q 8>l g ey
HRM208 Building and managing staff relations. gl o CElsl
International standards for training and - .
gEL2BY career development. J bl nbilly il ds i ulaall
Organizational structure preparation skills, foulain) .
HRM210 job descriptions and performance 1581 lf!Sl*.e‘Jllgl')‘lc!.ublef
evaluation. £123l pundig AilBgll arogly
. aleall 6,153
HRM211 Effective personnel management. L ey
P g Ubgall Ugguid
HRM212 Legal aspects of human resource digildl cuilg=l .
s management. Ay il 3)lgall )15] 9
HRM213 Modern training strategies and preparation Ao du ol Wbl
of training plans. Loyl bl slaclg
HRM214 Recent trends in polarization, interviews, WWaal cly=lg wladiwdl (§ dua=dl wlal=idl
selection and appointment uusily jLis3lg
HRM215 Re-engineering human resources according & | 3)lgall dwaio 83lel

to the needs of the organization.

dobioll wlslis] cuus
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&l 2)lgall
w0y illg ibbgall (gduivg

Jud (9 &pasdl Qa8

Al classification. Bgll uiuaig
HRM217 Modern methods in human resources & sl oLl
management M.R.H.. & il 5)lgodl 8)l5]
HRM218 Planning and development ol duadig bulasxi
of employee careers. kol aubsgll
Global variables and theirimpact on the . AL 5 Ty e
HRM219 | management and development of human bl L‘f”'f q’;‘“’?' e
resources. srllenelIc D
Scientific and applied standards in the S i iataile dala)
HRM220 preparation of organizational structures, djw;:ﬂ':—c!‘?fqu”w:%)&l ..If’*wl,,__l”
restructuring and institutional organization | ¥ P29 *8 29 S
HRM221 Modern standards for person_ngl policies Vs wlel)=>lg oh»b,af«.{ dyasdl yulaall
and procedures and training. oyl (ébgoall
Excellence and efficiency in interviewing, s a2 L
HRM222 recruitment techniques and performance '?"u"'uf"fb?!}? °‘L9'<‘|.|9_”'°fdl
. : el et wleloi=lg b gl Wlisi o
appraisal meetings.
HRM223 Design, implerpe_ntation and evaluation of Padiig Ja.n.ug (0BT
training programs. w3l ol p
HRM224 Human resources management, career Wl)luwall udaziig CU_)-U.».J' 3)lgall 6,151
planning and performance improvement. £l>31 62laS 29,9 dutilogll
HRM225 Develop the skills of training coou:di_nators il haio il lgo duois
and calculate the return of training. - eyl Nl Clwsg
Methods of human resources development . . :
_ : buj9 d pindl 3)lgall ughai bl
HRM226 and linking career development with )9 © Bl . £l .
training plans. oyl 4Bl Ll ypgh5
HRM227 TQM concepts in developing the training alolidl 85921 §)I;1 ,m.an.o
system. NETPRV]| 'pl.bj)gghi‘;
skills development of the training
HRM228 coordinators and evaluate the trt_:ninin u’ng.JiJlngﬁum“Ql)leA)gghig eu.w
g programs and follow up their Loiuais deylio g duw il zelpdl eundi g
implementation.
HRM229 Evaluation of performange.and linking the bl jluall bujg el puadi
career path to the training course. - el )bl
HRM230 Development of personnel and career Vs (golais! wljlge duoii
development skills bl pghillg (rabgall
Human Resource Management and Future . s . .
HRM231 Career Planning through Functional wreeplst i aaih e lodpaliot)

Analysis

G2bgll Jud=ill Juls o
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Sales and Marketing wlauallg Ergaill 2ol
. . slael el
MKT201 Methods of preparing marketing plans uduguil] bl
. &l ol (96,93
MKT202 Recent trends in sales cMlosll 4035 g
Marketi Grguaddly <o
MKT203 E-Marketing dnllll aSeidl e
MKT204 Integrated marketing and sales gl 815 dlolSiall doghiioll
management system wleuoallg
; : ; ©l)lgo b
MKT205 Presentation and persuasion skills £lddly Gayal
Sales and presentation skills (presentation . . . )
MKT206 and presentation skills, needs analysis, ‘f""‘d ' ::-”I"e"’ LUGJ:;::S &"-’J'uu'itgsl ]
presentations, sales) el Uogyall ol Jul=diegadills
. . ulﬂ.&ﬁ.&oﬂ
MKT207 Sales and marketing strategies Sl Ol il
. . 813l
MKT208 Effective marketing management Sowill dlaall
MKT209 Communication skills for sales Jlaidl wl)lge
representatives wlauall ygiel
MKT210 Manageme:nfc of m.arketing teams and G986l
administrative excellence SJI531 jradllg Ggamdl
. dwaig!
MKT21 Advanced Sales Techniques atyaodl sl

n
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STATISTICS
Establishment and development . o Lo
LA of statistical systems deesll el speted
STA202 E-government applications in the field of & g iU dogSl wldadni
registration and statistics " elasPlg Jumwidl Yo
STA203 Internet and scientific research methods in wokall sl cllwlg wu ol
information centers T Wlegleall jSlye <
STA204 Statistics and its role in planning, follow-up byl 9 )99 cba=3l
and decision-making w8l dlilg asyliallg
I N Jba=3l Y=l
STA205 Statistical analysis using the SAS system [ Lol Jplss plasiasly
STA206 The art of statistical analysis using Jua=3l =il 8
.SPSS "SPSS . plasiwb
STA207 Analysis of data and financial statements dllall pilgdllg OULI Judi
using statistical methods dlas3l gkl plasiuwb
Fundamentals of using the spreadsheet . . e . £
STA208 | program with applications in statistics and Lo L d?"""‘" aelnp IJ"".”“‘““ [ Ehegle]
: Oldasll Sg=v g o=l (9 wliubi go
operations research =
STA209 Methods of statistical calculations using ailos3dl wblwadl §,b
Excel JuuS3l plasiiwl
Establishment and development of .. o Lo
S statistical systems Al sl
STA211 E-government applications in the field of & g iSI3| dogSl wlddai
registration and statistics " elasPlg Jumwidl Yo
STAcIC Internet and scientific research methods in wokall ol ey cu ol
information centers T Wlegleall jSlye ]
STA213 Statistics and their role in planning, asyliallg bubasidl (9 )99 cba>3l
follow-up and decision-making w8l Slilg

13
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i AU 6)152lg &,6)Sund ol

pabaisllg bl , ilKall 8)lsl

SN and goal setting efficiently and effectively aledg 6clas, Vlao3l ayasg
BUS202 Modern systems for managing documents, @iUgll 6152 Ayl dududaill plaill
archives and digital archiving of files Wlalal) duad I ddui)dlg wlbga=allg
BUS203 Excellence in modern secretarial work and aasdl &byl Jlach (9 jroidl
management of advanced offices 8)gkiall Lilall §)l5]g
BUS204 Develop reporting skills and records slacl wllgo drois
O l=allg )il
: @89l Jloc ¥l yauldi
BUS205 Reduce office paperwork ool §
BUS206 Dealing with pressure, prioritizing and Wbglol cuiyig bl go Jolaill
managing emotions at work Josll § blg=ll §)lo]
BUS207 Modern secretary and quick reading skills asy puldl 8el)dll wl)jlgog 4 pasll &)l Sudl
Shorthand and memory activation 8,S13J1 bauuinidg Jljs3l
Secretarial skills, office management, wilKall §)l5]g 4, b)Sudl W) lgo
BUS208 : A 2
preparation and reporting sl puadig slaclg
Develop the core competencies of the . ; o .
BUS209 managers of the senior management o el ol q,g,m?adl wladll yghos
. (WETT TRy
offices £
BUS210 Writing letters and reports in Arabic and ouslIb p)aidlg Jilw Jl LS
English A jl=xidlg du2ll
BUS21 E-Management of the Secretariat of Senior L)l 81231 ay)UpSund duig iUl 6153
Management and Executive Secretariat aduaiill )b udl o
Developing the skills of the office BB AT Mol . . "
BUS212 | managers and executive secretaries of the | - Hylysudly ulsall elyao wllge pah
. Wl wl)ylow
higher departments
BUS213 Advanced systems and modern trends in Al lalxidlg doadiall pbaill
office management and secretarial ) bpSadly il 8101 (§
British Curriculum and Electronic s T .
BUS214 Technology for the Development of »obdl @i"gm I%z%?‘ d"“"f dﬂ "b‘;fd l2eil
Executive Secretarial R o)y
BUS215 Writing letters, administrative reports and &)1l ylaidlg Jilw Jl 4Us

minutes of meetings

wleloi=dl jolxog

15
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SECRETERIAL SKILLS duig iU 6)l538lg &)UySand] ol
Systems of conservation and retrieval of Ul £l fwly Lol plbs
BUS216 . . :
secretaries and office managers lall eljaeg
. . . Jlocd duigall wl)lgoll
BUS217 Professional skills for secretarial work oLl i)l
BUS218 Advanced Executive Secretarial and Modern duiSall 615319 doasiall dydutidd] &)l Sl
Office Management il
BUS219 Advanced concepts of total.quality in office @ muloapu doldioll puolaoll
management and executive secretarial dydatid| d,l,SCudlg wilall 6,151
BUS220 Cataloging and electronic archiving and duig iSJ 3| dfuisydlg du gl
office management technology lall 6,15l L=glgisTig
Specialized skills in the management and ¢ s . L
BUS221 organization of business for office ellpe e geassalEh o]
. . sl &)l Sudlg wilKadl clyoal
managers and executive secretaries
Specialized skills of the executive RN . o
BUS222 secretariat in the management and e Ifl'ﬁ:;ill 2550 811 Lol
organization of business pebiiio 6,31 3

16
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Advanced standards and strategies for

LalelaS
Kafaat

dlaedl

Sl pinal) dodioll Sl fuwdly yulzoll

Juodlg (el 8)l5lg Wb fisadl ol

PRO201 rocurement, warehousing and logistics A IR Iy
P managemengt’ 9 auimzrgll loasdl 5ylslg jlually
Recent global practices in procurement T .. i
PR0202 management, demand supply and P ObAs ,I.°JIT!6‘*—?;*°JMH Ir,,l‘;tl:?” wasl
inventory management vl ot At
PRO203 Advanced trends for procurement and Ol yuinel dolii¥ doadioll la vl
bidding systems and contract management Wogdc §)lolg wladliallg
Creative planning and forecasting of S siieal) uiillg el sl
PRO204 procurement and supply chai =R ““““fdwuu-l "9 ot 5 sla
n management = )23
Advanced technical techniquesii
PRO205 n procurement management, how to Ol yiinall 6)13] (§ doadioll didll cullwl
negotiate and evaluate supplier 02390l elol pundii Yo glaill duinSg
performance
PRO206 Recent trends in effective procurement and wgoilg Wb yinadl 6)15] (§ Aol Wl
supply management Jleadl”
Developing professional procurement . . . .
PR0O207 methods and raising their organizational Aigoll °|"'|“Jl;"":’sl""l-"’9b’
efficiency o 25 89
PRO208 Contemporary procurement and bidding Q drolrall wlanil il
strategies Wlelbsllg Wb il
PRO209 Strategies for analyzing and evaluating Jul=u ub:wl_)wl
purchases Wb ficall pusdig
Best practices and strategic processes in c. o L
! . G duswil w3l Wldasllg Wlw)losdl Judsl
PRO210 | sustainable supplysszgllc management and ol 3 nsdl 51203lg 5l Juwdleo 3151 5
PRO211 Warehouse management and materials Joladl cullulg slgallg ojlsvall 6l
handling methods and idle inventory Sl gg sl 20
Accounting for inventory and warehouse y T
PRO212 | controland techniques to reduce the cost of "’-’L"A'_I ‘J'“‘I"'QJJ |9,,U9:’ . I “bfmwb‘dl
storage ) At a9
The art of warehouse management and
PRO213 control of inventory and warehouses Vg3all Je wlly pjlall 6)ld] 9
according to the international quality dollall 8592 Zolio (399 wWledgiumallg
curriculum
PRO214 Innovation and creativity in warehouse Slgall yjxall )15l $ glavlg )Ll

management - Materials and idle inventory

3Shll ggj>allg

18
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Procurement and Supply Chain  Juwdlwg O jlall §)lslg Wb fiisall 2ol

Management Slael
Modern international standards for the . . . . .
. . . Aozl Aol dnliddl wlaolgall
PRO215 implementation of ISO 9001 quality 150 9001 &l 3 6352 Aol Gaubi
systems = Aolil Guboid
PRO216 Organization, management and control of ) 8 ,Iaugg p.ob.u
warehouses. Wwledgiwoll 4dlog
Develop the skills of warehouse and Ujadl Jogumo wl)lao duoii
PRO217 .
warehouse managers. Wledgiuall g
PRO218 Excellence in Purchasing, Procurement and wlslbsllg Wb fuinall 6)15] (9 jradl
Negotiation Management Jlradl gaglailly -
PRO219 Modern methods of warehouse Aol w3l
management. wledgiwall 8153
PRO220 Effective electronic management of dleal dug Il 6)lo3
warehouses and warehouses wlesgiwallg O jlall

19
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COMPUTERAND IT PROGRAMS

L=glgisiy J3I | 2ol

paonailly Lleghall
Data entry and wlly sl
S text processing wogadll d=>leog
€SC202 The use of computers & I3l I placiwl
in office work "ol Jlocdl
Systems Analysis bl puoudig Jul=
S and Design [Level 1) (Uol sgims)
CSC204 Systems Analysis and Design bl Mmg Jul=u
(Advanced Level) [padio sgimmo)
CSC205 Modern strategies for management of 8153 diyaxdl Wl il
information systems departments Wloglaall pbi pludl
CSC206 The importance of strategic planning in the Uaul_,w8| buasull donl
management of IT departments Ologleall dusi Pl.w9| &)l
Designing web networks gl wlub ou
2y using HTML HTML a8 plasuwly
CSC208 Graphic Design adobe '-&9"‘ (o= "‘” .
Jol i guigigd
. . 81y ouwouss
CSC209 Graphic Design coreldraw 9l pu
> < Jol Sgiuws 9,5 JjoS
CSC210 Security Standard for Information Security CISECISSP o)l 63l Lol
and Internet Protection il Ylo>g wleglaall (o3
csC211 Creativity and exce!lence in .the design of Ologleo ,oha ,w.mm@ eidlg gl
human resources information systems Q piadl 5)lg0ll
CSC212 The Art of Communicating with Customers Jlaidl 9
2013 Communicator Communicator 2013 )Mol 20
. . plasiwnl &) linall 601
Csc213 Project management using IT loglaoll Lzgleiss

21
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COMPUTERAND IT PROGRAMS

Modern methods in information technology

L=9lgisin J3I | 20l
paonailly Lleghall

Ologleall L>glgiSi § diyasdl bl

S and its role in supporting institutions Oluwwgall oo (9 )99
Course: Security procedures and - loalge) . . g ..
CSC215 confidentiality of information circulation = ' d9|t4!.ﬁr59| q‘““.'.’ﬁx!.u"b'?xl $ 92
and electronic documentation vl lgdiigio
CSC216 Modern skills in ISO security and computer Il el )ueall (9 dbaxdl wl)lgoll
networks el wluig Wlegleall (03 ISO
CSC217 Professional Project Planning and Wleg inall 6)l3] g ubni
Management.project MS project MS. 4.l i3
csc218 Advanced concepts in how to exchange ULl Jol daduS (§ doadiall pualaoll
data electronically EDI. Lig I
CSC219 Protection of the Linux ol ol lo>
operating system Linux guSgid
Introduction to IP / TCP and Internet IP/TCP JgSgig ) doito
CSCc220 . e
protection il dlo=g
Document and Records &lgll g,lal
e, Management Oladlg
CSC222 E-management and DSS skills &0 Jolaill wi)lgo g duig fisIl 61531

and expert systems

8yusdl iy [ DSS ) ,La)l acs ol

22
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PUBLIC RELATIONS dolall LMl 2wl
PR201 Communication skills and reception of Jlaigl ol
visitors gl Judinwl o
PR202 Modern strategies for public relations and Ol ol
media pMelg dolall LBl dia=ll
Public Relations and Organization and 1 e s _ L
PR203 Management of Conferences, Ceremonies ‘°“”I-"°f|9 T.:f;f 3‘::3}'3 ]!9 f J.gh"hfs- ;‘tﬂ; Baall
and Grand Ceremonies [Creative Entrance) Canet Sl £19
PR204 Dynamics of public relations and effective AuSaolivy
media Jleall pilelg dolall wBMaII
PR205 International Public Relations Protocol, Aol dolall WM
Protocol and Events. Oluwliallg JgSgig plly puwlpall
Public relations and distinguished service in
PR206 accordance with the comprehensive quality Juleo) 99 6jraiall doaslg dolell widMs]
standards and modern electronic duig yiSJl 815319 doluid] 63911
management
PR207 Public relations and communication skills in el Juaidl wi)lgeg delall Wbl
the public opinion and influence el gLl $ s oWlg
Best Practices for Public Relations, Skills | wl)lgallg dolall Ml plud &lw)lowll Juadl
PR208 o . X -
and Institutional Programs Oluwdall 2ol 2899
The role of public relations and media in L . s
PR209 building the internal communication of & ‘-?Lff: 3l “Lﬁlljrfb‘uj;i’y
institutions = f
The role of public relations in confronting & wolall oMl j9
PR210 . . 7 .
and managing crises wWlojl )ld]lg dg=lge
The role of public relations in increasing the - e
PR21 effectiveness of conferences and exhibi- . Lij‘lp'lll Ubnﬂh’&: 550
tions wé)lallg whaigall dulas 850
PR212 Modern Strategies in Planning Media & Aaxdl Wbzl il
Campaigns and Advertising el droMe Pl wilasl s
Influential T N
PR213 media skills 6980Jl duole |l wl)lgall
PR214 Recent global trends in public relations (ot Lt

dolall LMl § abadl

24
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PUBLIC RELATIONS dola)l MU 2l
PR215 International media and communication JoMl pale3l
technology Jlaidl b>glgisig
PR216 Excellence and innovation in public dolall LMl (§ ,SH2lg jrodl
relations and information technology JorsI3l paledl L=glgisig
Managing public relations through the e .. . .
PR217 variables of globalization and information e Lo: Ju> ﬁt&i"sﬂiﬂr’bl
technology e 9
PR218 Planning and implementing awareness Oiles Jubidg luhs
campaigns dli)Rlg ducgill
PR219 Plan effective ad WMol bubsi
campaigns 6 8adl awdle
PR220 Modern techniques in managing public oMl dauiil )l5] § dAyasdl olusil
relations and media activities pielg dolall
PR221 Advanced Management of International gl dolell wdMel doadiall 6,153
Public Relations, Protocol Art and Protocol JsSgigrdl g punlyadl 9 9
Design and implement a contemporary 8 ol dymil il Gaubig ,
PR222 strategy for publlg r.e.latlons and media - u‘;"s"a;h” Balsl & fl"'"',., S
activities.
PR223 ntegrated approach to the preparation of Wbl slacy Jo ol Zgiall
public relations and media leaders ey wolall il
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Competencies Skills Training Company

LalelaS
Kafaat

ACCOUNTING AND FINANCE lallg uwlxall 2ol
Advanced financial accounting and
ACC201 evaluation, financial performance el>3l Yl + punitig doitiol] duladl duwlxoll
analysis, financial risk management and wljlgall slaclg ddlall Jblall 8)l5lg Jlodl
budget preparation i
ACC202 Advanced systems for auditing and auditing 39359 Wbluwll de=lie (9 dodiall plail]
budgets and financial statements adlall eilgdllg wliljwall
Planning and analysis of financial . . - . ..
ACC203 statements, advanced accounting and ml.-».ll L“?JSAWJI';T_E"QJ Lpd' Y9 kl ==
budgeting. = 19 Ao e
Audit of financial statements, e s (LTS
ACC204 documentation and evaluation of internal a9 Wﬁjﬁ;jbwl dazlo
control systems H 25,1 pb
Advanced financial and accountin s a1 s .
. X » ool dunlallg ddlall plaill
ACC205 g systems, financial planning and L p =
budgeting ©Ujlgall slacly Jlodl bl
ACC206 Analytical examination of budgets and liljral) Jud=idl goxall
financial reporting adlall )il slaclg
ACC207 Advanced standards for government - duogSadl duwlall Aalis¥ doddiol] yuleoll )
accounting systems Bl plaid (gadiill sl (o Jo=dl Gl
Modern International Standards for Internal | . ., ... c o e, .
ACC208 Audit and Auditing a1l dszlpolly W8l dpasdl ddgl yuleall
Modern standards in internal auditing and . L
ACC209 analytical examination of accounts using = S| lo tlfj:@'?l’f!_ﬂwwn I""""lsfﬁ“
the computer e el
ACC210 Organizing, reporting and managing the el 8)lolg )il ouadig pulaii
financial systems of financial observers ol sl el dadlall
Advanced Financial Management . . . s a1 .
ACC211 | Evaluating and analyzing financial risks and @wl)bxidﬁ?ﬁf”ml Lol lleh 2
building financial strategies e A
Measuring and evaluating the efficiency of . "
ACC212 | financial and accounting performance using Mw:;‘ﬁﬂ:ﬁi&hﬁ' i QLU”I*S
a balanced performance card = £ A =
Dynamic planning, budgeting and financial Oliljrall 899 buasull dusolizs
ACC213 A L
forecasting Jloll suiddlg
Modern trends to raise the efficiency of the T . .
ACC214 performance of the accountant and it °°|:'T ;af;IJ,:JHIDJI ol
financial controller Jlall 9
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ACCOUNTING AND FINANCE dlallg uwlxall 2ol
ACC215 Develop the technical and financial Jlalg (gl el yghi
performance of cash and treasury officials wilidlg waaill Johunal
Support and development of professional . ¢ .
ACC216 performance of accountants of expenses @”l"fﬁl fl'gl )39le9 e
and adjustments Shguly DBg e
ACC217 Preparation of the budget and financial @iladllgdelall &ijlgall slac)
statements electronically Wig Il aldlall
Building the skills of newly appointed Usawlall wl)lgo cly
ACC218 N
accountants gssidl Guas
ACC219 Accounting and financial analysis for JWJl Jud=ilg ol
non-accountants Uwwloll el
ACC220 Applications and the development of ol | W) lgall duoiig Wil
accounting skills using the computer L";5.” >l plasiiwl
Introduction to oo
geel Insurance ol Oluwlulg
ACC222 Principles of Oluwlwlg 53l
Value Added Tax [VAT) a8l doudl du o
Association of Accounting Oluwlwl
ACC223 Technicians [AAT) Qo lod| O Lidi
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PROJECT MANAGEMENT i ol 81151 ol
&ylinall §)13] 2ol
PMP201 Integrated Project Management Program aoupl
ol ) linoll 6158 JolCiall
PMP202 Qualification for the PMP exam PMPC;T&?;J‘I};;?;@U,;
PMP203 Project management using the MS Office &)linall 6)15]
system MS Office pUai plasuiwl
PMP204 Integrated Program in Small Business JolCiadl 2ol
Management 8 pall g)linadl 6)13] (§
PMP205 Marketing small businesses and identifying (&g
needs Ol b=l 3ag 6 psuall ) lined|
PMP206 | Team management strategy and excellence aoill (Guisvg 1 6,9 8,15
ol (Gusig Josd )15]
PMP207 Financial budgets for small projects for adladl wljlgall
non-financial ullodl 12 6 psall ) Liol)
PMP208 Human resources management an 8ylsl
d management structure 1o dlugllg A pinidl 5)lgall
PMP209 Management excellence and effectiv ol
e management dladll §)1531g s, 152
PMP210 Effective budget management uuﬁjgwl
PMP211 Effective strategic planning and bl
organization Jeddl il il eubidlg
PMP212 Contracts and Tenders Administration uw:ﬁ; ]
PMP213 Skills of writing and analyzing business wllge
contracts ledud=ig du)lxidl sgaell wlis
PMP214 Planning, scheduling and cost control Gl a.;s{:h"“kl; 9:.!"-’9-\-’4'9
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SOFT SKILLS
Six Thinking wleud
=10l Hats ol oSl
Work skills under Josdl wlylge
ol pressure bl o
Achieving administrative Y]
Sl excellence G153l jradl
SOF204 Time management and ) <9gll 6)ls] )
prioritization wlglgdl waxig
SOF205 Achieving zero degrees of error elbs3l o o)l d)d Gadis
using Kaizen theory VRS )l plasuiuwl
SOF206 Comprehensive quality management alolidl 8521 8ld]
for institutions Oluwwsol
SOF207 Customer management and excellence in jroidlg Juasdl §)ld]
customer service cMosll doas @
SOF208 Media handling skills and relationship Joleidl wl)ylgo
management el §)lslg pMedl Jlwg g0
SOF209 Learn about customer psychology and body Je 8=l
language sl dglg Jroodl dumglg
SOF210 Art of Etiquette and Etiquette of Effective OBl Ogid
Dealing Jea)l Joladl wlsig
SOF211 Skills of dealing with ) J.oladl wllge
VIPs Oluasuidl LS 2o
SOF212 Train the m.ind for success go gl Ja::JIu.a,.w
with NLP duosl| gl dxo
SOF213 How do we undgrsta_nd anger Uuale p.en.: uus
and get rid of it? S dio yalxiig
SOF214 Self-management skills wldl g, wl)lge
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SOFT SKILLS SV ugbillg glavlg jraill 2ol
SOF215 Strong personalindustry skills m:‘_;o Ql'ftef”
SOF216 Skills to improve memory and mental Ui wl)lgo
abilities ol wlyjadllg 8,s13JI1
Skills to enhance wllge
=il self-confidence ol aadl jojei
Creative and el el
SCHels innovative thinking " GuKulg
SOF219 Skills of dealing Joladl wlylgo
with difficult characters Lo wluasuis go
SOF220 Skills to deal Joladl wlylgo
with difficult situations o)l Blgall 2o
SOF221 Influence / persuasion skills sLs wlylge / psll
SOF222 Advanced negotiation skills: Mastering tdoadiall yogladl wlylge
negotiation skills woglail wl)lge il
Excellent wllae
loles communication skills ool Juolgill
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TOURISM COURSES
TOU201 Ticketing and issuance of tickets to Jlaolg j=x= 8)95
(Amadeus) [Lwgealel Zolip] JI ol 135
TOU202 Air Freight Course [Air Freight Sol gl 6)95
Tariff Program] [ ol Gl 48y 20y )
TOU203 Hotel host BN b
TOU204 Air Freight Officer 9ol
§9? (6"
TOU205 Cycle of passenger services 019
TOU206 Guide and tourist consultant .u.,.?
Pl ) Lisiunog
Tou207 Tourist sales and marketing Oleue o..Jg.”)JA anob')._l
program o=l oo
Accounting of airlines dawlo
AL and hotels GdLdlg Ol bl WS i
Customer Service bgo
R Agent cMooll doos
TOU210 Geography and International Air Ll
Terminology Ul adgall wisdlbuaallg
TOU21M Tourist Program Designer o laaw 20l
TOU212 preparation for IATA examinations bl Gl
. . Wldee
TOU213 Airport Operations Sl
. 2ol ddiw
TOU214 Supply Chain and Transport Modes il Jailg
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English Courses =il dslll 2ol
ENG201 Fundamentals of English language gy bWl s 4 il asdl solo
ENG202 General communication skills 4 jd=idl asll 9 plall Juolgill 42
ENG203 Business Communication Skills & jadnidl a2l 9 (515 3l Juolgill a2
ENG204 English for banking and Finance gilg Jlall glad) 4 jul=idl aslll
ENG205 English for marketing and Sales Gl Uo1LES & jlidl aslll
ENG206 English for Engineers byl Sl Jé> (§ & jl=ill asalll
ENG207 English for Lawyers Uswaigall 4 jd=xidl asll
ENG208 English for Tourism and Hospitality 2oadlg dsbunl) & jxidl aslll
ENG209 English for Secretarial skills Wljglg jlazll Sabgal & jaxigl dslll
ENG210 English for Jawazat bl dasasiall 4 jd=udl aslll
ENG211 English for nurses aeeloal) & jd=udl asll
ENG212 English For Oil and gas Joswlg cu il duauaziall & jl=udl sl
ENG213 Special preparatory course for IELTS w3l Bolgais e Jouaml) b 6)9
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Health and Safety doullg d>uall

First 100 Days

dollw 09,100 Jol

Advanced Electrical & Mechanical Safety

dodioll &xSulSually dwil,aSI Aol

Art of Leadership & Security Control

dpiodl & ol 830l 49

Assessment of Risk to Health from Chemical
Substances

oS Slgall e daz Ul dxmuall yblnol ousds

Behavioral Skills for Security Officials

ool J9gua) duSoluudl wl)lgoll

Behavior-Based Safety

doMud! e daili)l wlSgludl

Command Security Operations Inside
Industrial Facilities

ducluall wlikell Y315 dpedl wldosll 65435

Communication Skills & Relations with Others
for Industrial Security

el Gl 33l go wldisall cly ,Juaidl wlylgo

Decision Making in Crisis & Emergency
Situations

Jlshll wlog wloj8l § il gio

10

Developing & Upgrading Security Leadership

a3l 85Ul (Ggiumo 899 poki

n

Developing Performance Level for The
Industrial Security

ebuall o8l § kol cll (Sginmo ok

12

Early Security Planning in Industrial
Facilities

duclivall wliviall (9 ,all ‘“s'\.oﬁlh.kb.éa.ll

13

EHSS Leadership and Reliability
(Frontline Managers)

el)ao) dodudlg duallg diudl (§ wslaiclg 5LaJI
gol.ai!l uall

14

Electrical Site Safety

bl g3lgall é&awl
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Health and Safety doullg d>uall

15 Emergency Response ts)lebl dliwl

16 Engineering offl:;z:itg:{\ugﬁ':;rr\‘e Environment Eoglill ¢y il Blas duw it

17 Enhancing s‘nl;/?f:ri\rr‘rgnle(r:gllaborative auiolsudl il 53Uy s

18 Environment Management for Power Plant &b yaSIl wlbxall (§ duad] 6,153

19 Environmental ManaAgzgent in The Industrial ducliall Josll @bl § duiudl &)l52!

20 E""i'°"me5‘;ﬁ;’:for:‘asg;$2':i:‘l’; R I 8,501 slgall 9 LLail (o asd duiudl 8153l

21 Environmental Monitoring & Modelling il 23laillg L8

22 Environmental Pl?dn forWastes & Dangerous 8031 slgall g ULl o Asul) Sl bl
aterials =

23 austial security & Safety | eell sl ueliall Gobl Grial Sgell ol

24 Fire Evacuation for Buildings Jlall Gl U dbs

25 Fire Safety Monitor G| o Aol Ll o

26 Fire Warden G Jggumo

27 Function &Sl?eecs‘:ﬂ%r;s'i)t;igﬂﬁi Z{ Industrial elial o8l 33l oo daus

28 Function &:eizﬁ%r;s;t;i:;ﬂﬁi ZI Industrial el o8l syl oo dauss
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. - il (9 Jolidl 2alipdl
29 Functional Safety Training iyl dotul e
. . . awlonsdl dlgall 2o Jolsill
30 Handling Chemicals & Hazardous Materials 8bnlg doludl
31 Hazard Analysis & Control lauke 6 baudlg jblall Jud=i
Hazardous Waste Control & Pollution I ey )
32 Prevention Gkl ging &bl wbladl (§ el
Hazardous Waste Management & Pollution T T
33 Prevent?on Solidl ging 6yhsl wUlaidl 8l3]
34 Health, Safety & Environment in Engineering dipdlg dodullg duall
Projects duwdigll )linall
35 Human Error Reduction Techniques (HERT) A il U3l (o Al Ol
36 Incident Command System Olg=dl e 6 bl pUsS
Industrial Waste Water Treatment & a1y “ A .
= Environmental Protection ittt alieialicelzn
. a0l dwgo JUS (ro 0lob 61031
38 I0SH Managing Safely gl doually
39 Job Safety Analysis ol Jud= wldoe
40 Method of Preparation Tt)t_e Security Policy for SLituiold kol dluadl slac] Ol
The Facility
Methods Fire Fighting & Prevention o . s . .
A fgangegrs JUas3l (o @Bl @l Ao (&b
42 Modern Concepts of Effective Supervision of Sl dipasll puolaoll
The Security "Procedures & Techniques" wludig wlel)=]" Jledll @oﬁl"
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43 NEBOSH Environmental management il 6153 Libgaw 2ol
44 NEBOSH Health and Safety at work Josll Lg AoMullg dsuall gl Zoliy
45 Occupational Health & Safety duigoll dsuallg dodwdl
46 Occupational Health & Working Environment Jool &g duigall dsuall
47 OSHA 30 Hours Construction Industry ebuall clilg il Jlno gdclw 30 Livgl
48 OSHA 30 Hours General Industry dololl wlelivall Jlxo (§ dclw 30 Lisgl
49 Plapning & Management of Integrateq ool doibudlg (ro8l dokiil 6)lolg b
Security Systems, Safety & Loss Prevention Pl gisg
50 Planning of Security Operations ol wldosll by
51 Planning Safety, Heal'th & Er!virc')nment to &.i.%llg d=ually éi.o.\luﬁ!l bbb
Protect Industrial Institutions duaclivall Wlikoll lo=
52 Pollution Control in Process Industry ducluall olbdosll (§ Sglil e 6 bl
53 Pre-Startup Audit: Eyalugting, Determining & Saidg g P*“’-’ !M{:.\g 9 gdaul
Implementing Effective Risk Control Measures ool daxKa) dledl pulaidl
54 Preventing Human Error & i el 3l i
55 Process Hazard Analysis Wldasl jble Jud=
56 Risk Assessment 2ol i
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Health and Safety dodudlg d>uall

57 Risks, Accidents & Emergency Situatio Wolgllg yblall
n Within The Establishment ducliuall slinall Y15 is,lgbll dl>g
58 Root Cause Analysis a3l ol
59 Safe Isolation of Plant & Equipment o3l Jj=ll
[Lockout & Tag Out) wlanollg giucol)
60 Safety & Loss Prevention Pl 200 g dodludl
. . . Aol bg pid JUse3l
61 Safety Compliance & Site Inspection " s e
y P P @3l90l il
62 Safety Engineering & Risk Assessment 2oLl o dodludl dwrin
63 Safety Procedures, The Laws of Censorship, GBI g Aol Wil =l
Health Inspection Tools all phuiadl $ gije=lg
64 Safety Specialist doMudl yaise
Safety Terms . L am L .
=D & Basics of Incident Prevention ©3lg2ll o 99l Aclgdg Wil
56 Safety, Fire Fighting & Gl a8 Kog ol
Loss Prevention Pl o axlg
ducgill 2oly
67 School Safety Outreach Program IV
Security Architecture to Secure Vital . i, U N T
68 Installations & Sensitive Planning & Wluatly 4)9»-7491;: Lé“l';j |!U"°I '.'“!ﬁ*""x' Luigl
Emergency Management S > * °
. . . G|
69 Security Coordination & Management eluall ol ’3 5,153l
Security Elements [Security Systems & s urs el e g )
70 Equipment] i3l dokiidl g Wljrg=ill) o3l jmolic)
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Health and Safety doullg d>uall

n Security Management duiodl 8103

7 Securty Perormanes ol e o

= & Isr’llﬂallljoogal?i\g:\sct)ifg;;::%':ity o8l wlgaiuly G4l wllgo

74 Strategies for Security Planning @o?l bl Obswl !

75 Supervision & Leader§hip Skills in The Field of tslfcbiilg 8Ll wllge
Occupational Safety duigall dodudl Jlxo 9

76 Supervisory Skills for Industrial Security eluall ool adl il wlylgell

@ | pedhpenehdhonm | e

78 Work Permit Receiver Josll 2u)lai Jadiiuwoe
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Program
Title

Operational Excellence

st Lo

Management Consultancy
1531 ol L3l

Professional Management
Consultant
Gyizall )13 ) Liinall

Strategic Planning
Professional

Glriodl il byl

Strategic Management
Professional
8| i3l dumuil il 81531

Innovative Leadership and
Creative Management
1931 glau3lg &y il 5504l

Project Management
Professional
a8l i3l 2 Liall 815

Understanding Sustainabiltiy
dolaiwdl oo lao

Key Performance Indicators
Practitioner
el Gulid wlgdl

Key Performance Indicators
Professional
a8l =3l el Gulid wlgsl

il elaSs
aat

i) ol lgall lelas &S K
d

Competencies Skills Training Company

Accreditation Body

Specialization Accredita-
tion Bodies

Certificate

4 i
MGTand 15 o § .

- months M .
Leadership  days ij_‘gf @ ﬁ%ﬂ.’jﬂ CMI--
Consultation | 2 3 th ;”:\;;z‘% %

ays montns %\é:fﬁ .zrubgjl?ﬂ

~P>
N

Consultation dlsy,ls mo?\ths { J;;f‘;g} @%ﬁm iISSBM

5 1 ‘ Association for
SPP days month é»smcphnmng
5 3 P, oo % Association for
SMP 7 @ R St Paig
days months ii‘gf ) ﬁ;ﬂ.’iﬂ THINK-PLAN AT
MGT and 5 1 i
Leadership days month e
MGT and 5 3 yr
Leadership  days months 44 I
Sustainabiltiy 3 ! m
days month iy &
pid d: s mo1nth ;;ﬁ;;\ @ %
Y NS wn
5 3 g
KPI days months 1@
R
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13

14

15

16

17

18

19

20

Program
Title

Certificate in Procurement and
Supply Operations
3ol Juwdwg O yuinadl 8151

Change Management

il 615

Governance +
Risk Management
bxall 6)lslg JUisoBlg daSg=l

Certified Ethical Hacking
Joinall GUsdI Slgll

Artificial Intelligence and
Digital Transformation

o8, Jg=llg elibuodl s3I

Advanced Cyber Security
pdiall Gl (o3l

Business Communication
Skills Program

Jladll g 15381 Juolgill zoliy

Business
Communication Skills
Vo (9 (5153 Joolgidll wi)lge

T desl

Essentials
of Facilities Management
B91rall 8)l5] W luw bl

Certified
Facilities Manager
doieoll (§9lp0dl 8,15 pae

Specializa-

tion

CIPS

ACMP

CEH

Al

Cyber

BE

BE

IFMA

CFM

il wllgall lelas asy

Competencies Skills Training Company

LS

Ll

Kalaat

Short

Course

5days

5days

5days

5days

5days

5days

5days

3 days

15
days

month

month

month

month

months

month

months

month

months

Accreditation
Bodies

@cp

Chartered Insttute of
Purchasing & Supply

7N R %

National eLeaming g Center

cnibgll jSyoll
§ oS arleil

73N §
N © prrn

National eLearning g Center

%
/
4

STALLION.AI

CERTNEXUS"

i

*
LONDON COLLEGE
OF PROFRSSIONAL SKILES

g,

LONDON COLLEGE
OF PROFESSIONAL SKILLS

ProFMI”

PROFESSIONAL
FACILITY MANAGEMENT
INSTITUTE

ProFMI"

PROFESSIONAL
FACILITY MANAGEMENT
INSTITUTE
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